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Admissions Policy 
  

 
1. Rationale 
 
The College looks at many different factors when choosing to admit a child into the College. We aim 
to assess what the College can offer each student as well as what each student can contribute to 
the school. This Admissions policy is applied with reference to existing obligations under current 
relevant legislation. This policy outlines the major Admissions Criteria for Emmanuel College. 
However, it must be noted that other College policies and procedures may also apply depending 
upon the circumstances surrounding the prospective enrolment of a student. 

 
2. Scope 
 
This policy includes all prospective students, parents and guardians involved at any stage of the 
enrolment process of Emmanuel College. 

 
3. Provision of Enrolment Information 
 
Information concerning the process parents may use to seek enrolment of students will be 
arranged/provided by the College upon request and will be supplied in an accessible format. 

 
4. References 
 
Emmanuel College Anti-Discrimination Policy 
Emmanuel College Students with Disabilities Policy 
Disability Discrimination Act 1992 
Disability Standards for Education 2005 
Anti-Discrimination Act (QLD) 1991 

 
5. Definitions 
 

Exceptional students are those whose educational needs differ sufficiently from most other students 
in their class to require special educational provision. The students include: 
 
• Students with special abilities (gifted and talented) 
• Students with a disability, such as: 

a) a vision, hearing, physical, intellectual or speech language impairment 
b) an autism spectrum, attention deficit, social emotional or specific learning disorder 

• Students from non-English-speaking backgrounds. 
 

The College must determine and establish whether students ought to be listed in one or more of 
these categories as a part of the process of ensuring that students needs are assessed, and 
reasonable adjustments provided where required. Should it be deemed that the required 
adjustments to support the student pose an unjustifiable hardship to the College (as provided for 
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under the Disability Discrimination Act 1992 and Disability Standards for Education 2005) an offer of 
enrolment will not be available. 

 
6. Major Admissions Criteria 
 
a) Without in any way limiting relevant criteria (but subject to our obligations at law) when 

determining whether a student will be offered enrolment at the College, the College may 
consider (in no particular order): 
• The date that the completed application for enrolment was received, together with fees and 

supporting documents; 
• The number of places available for the relevant year level in the College; 
• Whether there are applications for enrolment of children of staff members; 
• The support of the school’s goals and Christian Mission by the parents and child; 
• The desire of parents and/or child for the child to have a Christian education; 
• The current enrolment of siblings in the College; 
• The previous enrolment of siblings or parents in the College; 
• The personality and attitude of the child; 
• The child’s previous reports with regards to conduct and effort; 
• The capacity of the child to contribute to the College; 
• Gender balance within a particular student cohort; 
• The benefit to the student of attending the College; 
• Any special attributes of the child including (for example): 

a) Scholastic ability; 
b) Musical ability; 
c) Sporting ability; 

• Ability of the child to fit into school life, with reasonable adjustments as necessary; and /or 
special circumstances. All these factors and many more are weighed up when considering 
an admission. The College is confident of its selection criteria and values the culture and 
character that it brings to the school. The final decision whether or not to make an offer lies 
at the discretion of the Principal. 

 
b) Emmanuel College (being a non-state school) acknowledges that the Anti-Discrimination Act 

(QLD) 1991 imposes obligations on the College in the context of applications for admission as 
well as concessions for unjustifiable hardship. 

 
c) A potential student will not be refused enrolment based on their medical or social background 

and learning support requirements, unless: 
 
(i) they have a disability as defined in the Disability Discrimination Act 1992 (Cth) as amended 
from time to time, and 
 
(ii) in consultation with the potential student and their parents/ families/ guardians/ associates 
as appropriate and in accordance with the Disability Standards in Education, there has been a 
thorough and documented evaluation of the following: 

• what aids, facilities, or services are required by the potential student to meet their 
educational needs both now and in the future during their education at the College 
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• what reasonable adjustments and accommodations are required to meet the potential 
student’s educational needs both now and in the future during their education at the 
College 

• the effects of any proposed adjustments on the student’s ability to achieve learning 
outcomes, participate in courses or programs, and be independent at school 

• the impact of any proposed adjustments on anyone else effected by the adjustment/ 
accommodation, including the College, staff and other students 

• the costs and benefits of making the adjustments/ accommodations, both financially 
and non-financially in terms of impacts on other staff and students (including on their 
safety) and disruption to the learning environment, and 
 

(iii) It has been concluded that the aids, facilities or services or other adjustments/ 
accommodations required by the potential student are unreasonable or would otherwise cause 
the school unjustifiable hardship, and 
 
(iv) The reasons for the refusal to accept an application has been communicated to the 
potential student and their parents/ guardian. 

 
d) All officers of the College who are involved in the admission of pupils acknowledge and practice 

the requirements of this policy. 
 

e) Applications for Enrolment that do not progress to enrolment and attendance at the College and 
all documents that have been provided during the process of enrolment will be retained for a 
period of at least 2 years from the decision to offer or not to offer a place at the College. After 
that time, the College may destroy the documents. 

 
7. Process of Enrolment 
 
a) All documentation must be complete and in the hands of the College before an application for 

enrolment will be processed. 
 
b) The College will review the information received from parents in the Application for Enrolment 

and supporting documents. The College may require parents and student to attend an 
enrolment interview. 

 
c) If offered, an enrolment interview will be scheduled at a time close to the year of desired entry. 

Applicants are not guaranteed an enrolment interview, and an enrolment interview does not 
automatically result in an offer of enrolment being extended to the student. 

 
d) The College will, if a place is available for a student, send an Offer of Enrolment to the parents. 

(i) If parents wish to accept the offer of enrolment, they must: accept the offer in writing by the 
due date (usually 28 days) by returning the signed Enrolment Contract to the College; 

(ii) returning the other required documents, signed by the parents; and 
(iii) paying all enrolment monies as specified from time to time by the due date. 

 
e) All enrolments are offered subject to the assumption of full and frank disclosure of all 

information which may be relevant to the education of the student. Withholding relevant 
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information will entitle the College to cancel the enrolments, even after the student has 
commenced at the College. 
 

f) Students with disabilities are subject to the College’s Students with Disabilities Policy. 

 
g) Enrolment monies (including the Enrolment fee and Capital contribution) are non-refundable if a 

parent cancels the place unless they can provide proof to the College’s satisfaction that any of 
the following apply: 
 
• Their financial circumstances have altered so much that they can now only afford to send 

the child to a State school; or 
• They have moved to another city, or to another part of the Gold Coast so far from 

Emmanuel College that it would be totally impractical to attend here; or 
• Their family circumstances have altered so much (perhaps by family break-up or some 

other tragedy) that the family is unable at this time to make any clear decisions or change 
of direction, and the child will stay at the current school; or 

• The child remains at the current school and defers enrolment to a subsequent year. (In 
such a case, the payment would be held over pending finalisation of future offer); or 

• There is some other circumstance which the College will deem to be a reasonable cause 
for cancellation of enrolment. 

 
8. Review 
 
This Policy will be reviewed every 3 years or as necessitated by law. 


